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LEAGUE INFORMATION: 
 

Burbank American Little League 

LLI ID# 113-1504 

 

Contact Information 

 President Juan 
Castellanos 

5120 W. 87th St. 
Burbank, IL 60459 

708-653-1266 

Safety 
Officer 

Patrick 
Walsh 

7803 Laramie Ave. 
Burbank, IL 60459 

708-515-5814 

 

 

All current Burbank American Little League officers are listed in the LLI 
Data Center. This list is updated annually after board elections.  
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ASAP DISTRIBUTION 
 

The Burbank American Little League ASAP (A Safety 
Awareness Program) Plan is a living document that 
undergoes continual revisions. Proper distribution of this 
document is crucial to the success of the safety program 
that is in place.  

The distribution plan of this document is as follows: 

• Board Members will receive an electronic copy. 
• Managers and coaches will receive an electronic 

copy. 
• Concessions Manager will receive an electronic copy 

as well as a paper copy in the concessions facility. 
• The ASAP is posted on the Burbank American Little 

League website so that all volunteers, parents, 
visiting teams and coaches have access to the 
document. 

• The District Administrator will receive an electronic 
copy annually when it is submitted to the Little 
League Data Center as well as any updates during 
the year. 
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EMERGENCY CONTACT INFORMATION 

 

Emergency contact information is posted in the 
concession stand as well as this document which is 

accessible to all Burbank American Little League 
volunteers and parents. 

FOR EMERGENCIES: 911 

Point of Contact Name Phone Number 
League President Juan Castellanos 708-653-1266 

League Safety Officer Patrick Walsh 708-515-5814 
League Secretary Nick Stawczyk 708-200-7847 

League VP Mo Samra 708-218-0332 
Concession Manager Kylie Krupowicz 708-745-2584 

Director of Fields Tom Krupowicz 708-527-4399 
Local Police Non-Emergency 708-924-7300 

Local Fire Dept Non-Emergency 708-599-7766 
 

All incidents must be reported to the League Safety 
Officer and the Board of Directors. A completed incident 
report form must be turned into the Safety Officer or 
League President within 48 hours of the occurrence. An 
AIG insurance claim form must be submitted if medical 
attention was received. 
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BACKGROUND CHECKS 
 

All Burbank American Little League volunteers or adults 
who have any contact with players or minor volunteers 
must have an annual background check completed and 
on file with Little League International.  

• Background checks are performed by JDP through 
the use of the JDP Quickapp or the JDP Volunteer 
Form.  

• All board members will have their background 
checks submitted the month after elections. 
Managers, coaches, and all volunteers will have their 
background checks submitted before they assume a 
position where they are in contact with players.  

• A copy of the current JDP form is attached to this 
document. 

ABUSE AWARENSS 
• All Burbank American Little League volunteers or 

adults who have any contact with players or minor 
volunteers will complete the Abuse Awareness 
Training. 
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FUNDMAMENTALS TRAINING 
 

It is through training our managers and coaches in how 
to teach the fundamentals of baseball that we can help 
ensure safe practices and gameplay throughout the 
season. For this reason, Burbank American Little League 
holds safety training annually, which is overseen by the 
league Safety Officer. 

• Fundamentals training is mandatory for all managers 
and coaches. If a permanent coaching staff for a 
team is in place, then that staff will be allowed to 
attend individually through a 3-year rotation. 

• Fundamentals training will consist of instruction in 
hitting, base running and sliding, throwing, pitching, 
catching, etc.  

• Additional instruction will be provided based on the 
divisions of the managers and coaches.  

• All team volunteers are welcome to attend.  

Burbank American Little League will hold the annual 
coaching clinic. 
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FIRST AID TRAINING 
 

The term “First Aid Training” encompasses Burbank 
American Little League’s approach to safety mitigation 
and response to the areas of CPR, First Aid, Concussion 
Protocols, Mandatory Reporting, and Child Abuse 
Prevention and Recognition. All training requirements 
meet the standards required by the State of Illinois. 

First aid training is mandatory for all managers and 
coaches. First aid certification can be obtained online 
through an accredited organization. Burbank American 
Little League will provide in-person first aid training for all 
volunteers.  

• First aid training will be held. 
• The Safety Officer will distribute first aid kits to all 

managers: 
o Managers are required to have a first aid kit 

present at all practices and games. 
• The Safety Officer and managers are responsible for 

ensuring that first aid kits are properly stocked 
throughout the season. 
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CPR certification is mandatory for all managers, coaches, 
board members, and concessions manager. CPR 
certification must include AED training. Online 
certification can be obtained through an accredited 
organization. 

• In person CPR training will be held before the start of 
the season. 

Concussion protocol training is mandatory for all board 
members, managers, coaches, and concession manager. 
This is an annual training required by the state of Illinois. 
Burbank American Little League uses the LLI “Heads Up” 
training created by the CDC. Parents are also required to 
sign an acknowledgement form for concussion protocols. 
Online certification is acceptable from an accredited 
organization. 

• This is an annual training per state law. 
• In person concussion protocol training will be held. 

CPR and first aid certifications can range between 2 and 3 
years. Burbank American Little League will verify and track 
certifications for all volunteers while with the league. 
Because concussion training is required annually, this will 
be a mandatory training for all volunteers. AED’s are 
provided at all parks. AED training must be part of the CPR 
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certification for all volunteers to prevent injury and 
misuse of the AED device.  

*Heads Up protocol infographic is attached to this 
document.  

**Child abuse prevention training is mandatory for all 
board members, managers, coaches, and concessions 
manager. This is done through USA Baseball SafeSport 
program. 
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FIELD SAFETY AND INSPECTION 
 

Maintaining safe conditions at all fields whether for 
practice or games is essential for the safety of the 
players, volunteers, and spectators. Responsibility for 
ensuring safe conditions at the park and on the fields 
falls on all members of Burbank American Little League. 

• Field inspections will be carried out before each 
practice and game by the manager or coach. They 
will identify any current or potential issues and 
address them before players are allowed on the field 
or spectators allowed in the spectator area. This 
includes: 
o Broken glass or debris on the field or in the 

dugouts 
o Any unsafe conditions in the dugout 
o Any holes in the grass or dirt on the field 
o All gates to any field must be closed prior to 

playing or practicing on the field 
o Fence guards that pose any danger 
o Unsafe conditions around the spectator area 

and outside fence lines where spectators may sit 
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o Identify and address any safety issues within the 
park including parking lots and bike/pedestrian 
paths 

All members of the board, managers, and coaches are 
responsible for identifying any safety issues or potential 
safety issues by following these protocols: 

1. Clean it up immediately if it can be done quickly 
2. Notify the Safety Officer and the Director of Field 

Maintenance 
3. Mark or block off any area that is a hazard to 

pedestrians and spectators until the issue has been 
resolved.  

4. The Safety Officer will track all issues reported so 
that trends can be identified, assessed, addressed, 
and repaired.  

5. The Safety Officer will address the board each 
season regarding trending safety issues with the 
fields and parks so that a prevention strategy can be 
created prior to the next season 

At no time shall a field be in use if a safety issue exists. 
Any board member, manager, or coach can suspend play 
until the identified safety issue has been resolved. 
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SEVERE WEATHER PROTOCOLS 
In case of severe weather conditions, Burbank American Little 
League has protocols in place to ensure the safety of players, 
volunteers, and spectators. These protocols are posted in the 
concession stand and as part of the ASAP that is distributed to 
all volunteers. 

Rain: If rain creates unsafe conditions on the field practices and 
games will be suspended until either the field is repaired, or it is 
determined that the event must be postponed until a later 
date.  

Lightning: If lightning is visually or electronically detected 
within 15 miles of the park, all activities will be suspended, and 
the park cleared. The park will remain cleared while a board 
official can verify that lightning has not struck within the 15-
mile radius for a minimum of 15 minutes.  

Tornado: If a tornado warning or watch has been issued, the 
park will be immediately cleared. No one is allowed to return 
until the warning or watch has been lifted. For immediate 
protection, all parents, coaches, volunteers, or board members 
should report to the league fieldhouse or the Burbank Police 
Station 

Extreme Heat: When the board or Safety Officer has 
determined that extreme heat temperatures have been 
reached, extra time between innings will be allowed so that 
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players, umpires, and coaches can rest and rehydrate. Time out 
restrictions will be suspended to help prevent heat injuries to 
catchers and pitchers.  

- The league Safety Officer, as well as ANY board member, can 
suspend a game, practice, or clear the park if they determine 
inclement weather is a safety hazard.  

- IF there is NO BOARD MEMBER available during gameplay, 
managers may consult with the umpire-in-chief to determine 
the threat posed by the weather and determine whether the 
game should be suspended IF any of the above conditions are 
in question.  

The league Safety Officer and Executive Board of Directors, if 
not making the call, should be notified if gameplay is suspended 
or if the park is cleared. 

***NO CHILD SHALL BE LEFT ALONE AT THE PARK FOR ANY 
REASON. IT IS THE MANAGER’S RESPONSIBILITY THAT ALL 
PLAYERS ARE WITH THEIR APPROPRIATE ADULT WHEN THE 
PARK IS VACATED! 

*Information and procedures for severe weather are attached. 

 

 

 

 



14 | P a g e  
 

 LLI FACILITY SURVEY 

PLAYER AND COACH DATA 
 

Burbank American Little League annually submits to the 
data center the current year facility survey. The survey is 
updated annually and reflects completed facility and field 
improvements as well as an accurate timeline for 
planned future improvements.  

 

Burbank American Little League will submit current 
player and coach data to the LLI Data Center just prior to 
the submission of the annual ASAP. Final player and 
coach data will be updated on the Data Center before 
the season starts.  
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CONCESSION STAND SAFETY 
 

Burbank American Little League recognizes the 
importance of safety in the concession stand. The 
Concession Stand Safety Manual is located in the 
concession stand and is accessible at all times. The 
concessions manager must be properly trained in safe 
food handling and certified through the county. The 
concessions manager’s certificate and the leagues 
current license are posted in clear view in the concession 
stand.  

The manual includes the following information: 

• Safe food handling 
• Burn treatment 
• Cut and abrasion treatment 
• Proper cleaning and sanitizing of equipment and 

surfaces 
• Proper food storage 

A copy of the manual is attached to this document 

* Posters displayed in the concessions area are attached 
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EQUIPMENT INSPECTION 
 

All equipment supplied to the managers for players use 
will be inspected after each season. Any piece of 
equipment that is deemed unsafe or questionable will 
either be destroyed or if possible reconditioned. This 
inspection will take place directly after both spring and 
fall seasons. Unsafe or questionable equipment will be 
stored separately from the equipment that is safe to use. 
The equipment manager will work with the league board 
to ensure that unsafe equipment is destroyed, safe 
equipment is stored correctly during the off season, and 
provide a correct inventory to prevent any potential 
shortages in upcoming seasons. 

- Managers will inspect their players equipment prior to 
practices and games. 

- Prior to game time, the umpire is responsible for 
inspecting all player equipment for any safety defects or 
illegal equipment. Managers are responsible for 
removing from the dugout area any equipment deemed 
unsafe or illegal.  

  



17 | P a g e  
 

ACCIDENT REPORTING 
 

The league Safety Officer and President are responsible 
for accident and incident reporting.  

• All injuries will be reported directly to the Safety 
Officer and the League President 

• Incident reports must be filed within 48 hours of an 
event with the League Secretary 

• If medical attention is sought, the AIG Accident 
Claim Form must be filled out and filed with the 
Incident Reporting Form with AIG 

• The President and Safety Officer are responsible for 
filing paperwork promptly and parent follow ups 

• Blank forms are available at the concession stand 
• Copies of the forms are attached for printing 
• The electronic links are as follows: 

o Incident Reporting Form 
o AIG Accident Claim Form 
o LLI University AIG Claim Form Instructions 

• Incident reports will be maintained by the league 
and reviewed annually to identify trends and 
potential issues in the upcoming season 

https://www.littleleague.org/downloads/incident-injury-tracking-form/
https://www.littleleague.org/downloads/accident-claim-form/
https://www.littleleague.org/university/articles/how-to-submit-an-accident-insurance-claim/
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ENFORCEMENT OF LITTLE LEAGUE RULES 
 

Burbank American Little League is dedicated to enforcing 
all Little League rules and ensuring proper equipment is 
used. This is including: 

• Only Little League approved bats are used 
o USA Baseball Logos are required to be screen printed 

on the bat (PW-JR DIVISION). Stickers are not allowed 
 The JR-SR division may use a BBCOR stamped bat 
 The SR division may ONLY use a BBCOR stamped 

bat 
• All catcher’s gear meets LLI safety requirements 
• Detachable bases are used at all levels and on all fields 
• Safety bases are used on 1st base at the appropriate levels 

of play for Baseball and Softball 
• Players warming up pitchers will wear a catcher’s helmet 
• All catcher’s helmets will be equipped with a dangling 

throat guard 
• All male players will wear a cup 
• All game play will follow LLI rule books unless written 

exceptions for inter-district play have been agreed upon 
prior to the start of the season.  
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ATTACHMENTS: JDP BACKGROUND CHECKS 
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CONCUSSION PROTOCOLS 
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WEATHER GUIDELINES 
Burbank American Little League – Rev Oct 2022 

Before the Storm 
 

a. Check the weather forecast before leaving for a game or practice 
b. Watch for signs of an approaching storm 
c. Postpone outdoor activities if storms are imminent 
 

Approaching Thunderstorm 
 

a. Take caution when you hear thunder. If you hear thunder, you are close enough to get 
struck by lightning. During a game, the umpire will clear the field in the event of an 
approaching storm.  

b. Move to a safe environment immediately. Do not go under a tree or stay in the dugout.  
c. If lightening is occurring and there is not sturdy shelter near, get inside a hard top 

automobile and keep the window up.  
d. Stay away from water, metal pipes, and telephone lines.  
e. Unplug appliances not necessary for obtaining weather information. Avoid the telephone 

except for emergency use only.  
f. Turn off air conditioners.  
 

If caught outdoors & no shelter exists 
 

a. Find a low spot away from trees, fences, light poles, and flagpoles. Make sure the site 
you pick is not prone to flooding.  

b. If in the woods, take cover under shorter trees.  
c. If you feel your skin begin to tingle or your hair feels like its standing on end, squat low 

to the ground, balancing on the balls of your feet. Make yourself the smallest possible 
target, tuck your head between your legs, and minimize your contact with the ground.  

 

What to do if someone is struck by lightning 
 

a. The person who has been struck will carry no electrical charge; therefore, they are safe to 
touch.  

b. Call 9-1-1 as soon as possible for help.  
c. Check for burns to the body.  
d. Give first aid as needed.  
e. If breathing and/or heartbeat have stopped, perform CPR until EMS arrives.  
f. Contact the league Safety Officer or President ASAP. 

  



23 | P a g e  
 

Lightning Facts and Safety Procedures 
 
Consider the following facts: 

 The average lightning stroke is 6-8 miles long. 
 The average thunderstorm is 6- 10 miles wide and travels at a rate of 25 miles per hour. 
 Once the leading edge of a thunderstorm approaches to within 10 miles, you are at immediate risk 

due to the possibility of lightning strikes coming from the storm’s overhanging anvil cloud. 
 On the average, thunder can only be heard over a distance of 3-4 miles, depending on humidity, 

terrain, and other factors. This means that by the time you hear the thunder, you are already in the 
risk area for lightning strikes. 

 
“Flash Bang” Method 
One way of determining how close a recent lightning strike is to you is called the “flash-
bang” method. With the flash-bang method, a person counts the number of seconds 
between the sight of a lightning strike and the sound of thunder that follows it. Halt-play 
and evacuation should be called for when the count between the lightning flash and the 
sound of its thunder is 15 seconds or less. 
 
Thor-Guard™ Lightning Detector 
In 2004, the South Elgin Lions Little League plans to install the Thor-Guard™ lightning 
detection system for both Lions and Concord Parks. The system detects bursts of 
electromagnetic radiation (in forms of very low frequency radio signals) generated by 
lightning flashes in the surrounding area. When the system’s alarm sounds, all play must 
be halted and the fields must be evacuated. 
 
Rule of Thumb 
Lightning is unpredictable and cannot be prevented. Therefore, a manager, coach or 
umpire who feels threatened by an approaching storm should stop play and get the kids to 
safety - regardless of whether or not the lightning detection system alarm sounds, or if the 
“flash-bang” proximity measure applies. When in doubt, the following rule of thumb 
should be applied: 
 
WHEN YOU HEAR IT- CLEAR IT 
WHEN YOU SEE IT- FLEE IT 
 
Where to Go: 
No place is absolutely safe from the lightning threat, but some places are safer than others 
are. Large enclosed shelters are the safest. For the majority of participants, the best area 
for them to seek shelter is in a fully enclosed vehicle with the windows rolled up. If you 
are stranded in an open area and cannot get to shelter in a car, put your feet together, 
crouch down, and put your hands over your ears (to try to prevent eardrum damage). 
 
 
 
Where NOT to go: 
Avoid high places and open fields, isolated trees, unprotected gazebos, rain or picnic 
shelters, dugouts, flagpoles, light poles, bleachers (metal or wood), metal fences and 
water. 
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CONCESSION POSTERS 
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ACCIDENT REPORTING FORMS 
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