[bookmark: _GoBack]Team Captains/Managers are responsible for ensuring players are added to their roster for the current season.  The Grapevine Athletics Coordinator will be responsible for creating a TeamSideline account for Team Captains/Managers and registering them for the necessary program.  Below are the steps for Team Captains/Managers to take once they’ve been registered via the Athletics Coordinator.  If you are not a Team Captain/Manager, do NOT follow these steps.
1. Go to https://teamsideline.com/grapevine and click the button in the top left hand corner that says Sign In.
2. Once you click the Sign In button, you'll be prompted to sign in via username/email and password.  An account was created using your email, but the password was not created.  Please click the "Forgot your password?" link.  You'll be prompted to enter your email, then once you click submit, it will take you back to the login and tell you an email was sent to you.  Look for that email and follow the instructions for resetting your password.
3. Once you have reset your password, you can then login to TeamSideline.  From here, you should see the right side of your screen that says Manage Rosters, and there should be a link underneath that says "your team name program name”.  Please click on this.
4. Once you have clicked "your team name program name”, you should see that you are registered as the Manager.  You should also see a blue button that says "Add to roster".  Click this button and fill in the information of your players one by one.  You will need their first and last name, and email.  DO NOT enter your own name and email, as you have already been registered.
5. Once you add your player(s) and click add, they will receive an automatic email from TeamSideline asking them to enroll.  This will give them detailed instructions on how to enroll and become part of your roster.  Have them please follow these instructions clearly and then they will be officially added to your roster.  Essentially, they are finding the Sport Program and "purchasing" the session although it costs $0.  Players will be required to fill out the waiver form as part of the registration process.  This waiver is what must be completed prior to games beginning and for teams/players to be eligible.
6. If you are the captain of two teams, please make sure that you are adding the correct players to the correct team.  Please pay attention to which team/league you are adding your players to, as you will be unable to remove them once doing so.  If you accidentally add someone to the wrong team, please reach out to the Athletics Coordinator for assistance.
7. When viewing your roster through your manager account, next to each player's name are two check boxes, one for invited, one for enrolled.  Once you add a player, the invited check box should be filled in.  Once the player has received their email and done everything necessary for accepting the roster invite, the check box for "enrolled" should be filled in.  When both check boxes are filled, players have become 100% eligible for the season.


