
 
 

ASD Facility Use Rules 
Our goal is to make your use of ASD Facilities as positive and seamless as possible. Failure to 
adhere to the rules listed below can result in termination of an existing building use or denial of 
future building use application. Your assistance in caring for our schools is greatly appreciated! 

Thank you for your cooperation! 
 

Access to the facility 
Building users are required to have a copy of their building use permit on-hand at all times when 
using a District facility. Think of this as your ticket into the facility. 

 
All groups using District facilities shall provide a supervision who is responsible for the group’s 
compliance with all the rules and regulations. Groups will not be given access to the facility until the 
supervisor arrives. 
 
District Personnel 
A custodian and/or other required district personnel shall be on-site for any use of facilities. 

 
Supervision 
The supervisor shall remain with the group for the duration of the use. The supervisor must be in the 
area of use with the users 100% of the time, not outside in the hallways or in another area of the 
facility. 

 
Upon leaving, the supervisor shall inform the District representative so that the facility may be secured. 

 
Facility users are permitted to use only those areas designated on their building use permit. Please 
keep participants from wandering the halls and accessing other areas of the facility. Access to the 
closest restrooms shall be designated by the custodian or district representative on-site. 

 
Rental Start/End Times 
All activities must end a minimum of fifteen minutes before the before ‘Rental End Time’ designated 
on the building use permit. The expectation is the building will be completely vacated by all users on 
or before the end time on the building use permit. If time is extended beyond the requested reservation, 
the ASD will bill accordingly. 

 
Leave it as you found it 
Users are expected to return the area of use to its original condition. This includes returning room 
furniture, such as chairs and tables, to their original state and making sure the facility is left in a clean 
and orderly condition. Be aware that you will be invoiced for extra custodial time if a mess is left 
behind, or the furniture is not returned to its original state. 

 
 
 
 
 
 
 
 



 
 

 
Gym Use 
Athletic activities including but not limited to bouncing or throwing of balls outside the gym is 
strictly prohibited. Please ensure users carry their balls/equipment to and from the gym. 

 
Athletic shoes are required at all times on gym floors. 

 
Please help our P.E. Teachers and school staff by returning hoops/bleachers or any other 
equipment to the state in which they were found. 
 
Set-up Accommodations 
Any set-up accommodations (tables, chairs, etc.) should be requested on the building use permit.   
Requested additional accommodations (tables, chairs, etc.) will be provided for user group to set up and 
take down accordingly. 

 
Equipment 
Any equipment requested must be done so on the building use permit. Use of certain types of equipment 
may require an additional fee and must be paid for in advance, per the district fee-price schedule. Do 
not assume use of equipment comes with the rental of the facility. 

 
Classrooms/Portables 
Please do not disturb anything in the classrooms. Stay completely away from the teacher’s desks, 
computers, projectors, and other personal or instructional materials. Do not use whiteboards 
unless prior approval was granted via the building use permit. 

 
Food and beverages are NOT allowed on carpeted areas or in the classrooms. Water is OK. 

 
Other 
Alcoholic beverages, tobacco, marijuana, narcotics, or other dangerous drugs are not permitted in 
school facilities or on school property at any time. 
 
The application of material to walls, ceilings or floors is prohibited unless requested and approved 
on the building use permit or in writing by a building administrator. 
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TURF FIELD 
GENERAL RULES AND REGULATIONS 

 The District reserves the right to immediately terminate the use of the fields and the user agrees to immediately 
vacate the premises upon notification of termination for failure to adhere to the rules. 

 Failure to comply with all rules and regulations may jeopardize your group’s future use of ASD turf fields. 

 League Coordinators, Presidents, Tournament/Event Directors, etc. are directly responsible for informing team 
managers, coaches, players and spectators of policies of field usage.  

 Users, its members, guests and invitees will show respect and sportsmanship toward District staff, officials, 
opposing team(s) and spectators. 

 Users, its members, guests and invitees, shall not solicit, sell or provide goods and/or services on the premises 
(premises to include all facilities including parking lot areas), without written permission of the Building and/or 
District Athletic Director. 

 The District reserves the right to require police supervision for any event booked.  Security requirements must be 
met and confirmed prior to your event date.  Cost of police supervision will be charged to field user. 

 The District reserves the right to require additional insurance and/or additional fees depending on type of activity 
planned. 

 User groups must leave turf field in satisfactory condition (clean and free of damage).  All litter and garbage must 
be disposed of properly.  User groups damaging District property will be held responsible for the cost of repair, 
replacement, or clean up. 

 Possession or consumption of alcoholic beverages on District property is strictly prohibited. 

 Smoking or the use of any tobacco product on District property is strictly prohibited. 

 Parking is allowed in designated parking stalls or marked areas only.   All vehicles improperly parked at turf field 
site are subject to tow away at owner’s expense. 

 Auburn School District is not responsible for loss, theft or damage to vehicles. 

 User groups may not “sub-lease” their approved dates without approval from the Building and/or District Athletic 
Director. 

 Participants, children and spectators must be under supervision of user group representative throughout the 
entire scheduled event. 

 Use of long jump sand pit is not allowed.  Please do NOT let children play in this area. 

 Use of food products on the field surface is not allowed. Use of sunflower seeds or chewing gum is strictly 
prohibited and charges (fines) may be assessed if rule is violated. 

I have read, understand and agree to comply with the information above: 

 

__________________________       ___________________________________       ____________________________ 

Print name          Signature          Date 
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